
 

4 May 2022 
 

Exam arrangements 
 
Dear Parents/Carers 
 
As you are aware, exam season has now begun with a number of our students having already completed 
practical pieces in food and art as well as some module exams for their BTEC courses. We fully understand 
that this is a very pressurised time for both students and their families. This letter reiterates the plans in place 
for the remainder of this term. Our students have missed out on a significant amount of time in front of 
teachers during the pandemic and so we feel enabling all of our students in front of their teachers for as long 
as possible will enable them to get the best possible GCSE grades.   
 
Normal timetable arrangements 
Year 11 will continue to follow a normal timetable, attending their usual lessons until Friday 27 May 
2022. They will of course, during this period sit many of their final examinations, starting with computing on 
Monday 16 May 2022. They will also attend revision sessions for the exams the next day. During this time, 
lunch will be at 12.30pm and tutor will be at 1.00pm so that students can get registered and be in the hall 15 
minutes before the exam. 
 
After the Whitsun half term holiday, the exam period continues. We will not continue with normal timetabling 
arrangements. This short period of ‘study leave’ will be carried out under the following conditions: 
 
▪ Students will need to be in school at least 15 minutes before any exam. 
▪ We will be making phone calls home during this time if a student has not arrived on site. 
▪ Students must attend all exams and will be charged the entry fee if they do not attend. 
▪ If there is a legitimate reason that a student cannot attend an exam, you must contact school reception 

immediately. 
▪ Any student using school transport will stay in school for the entire day, unless collected and taken home 

by an adult. They will not leave school and then return to get the bus home. 
▪ Students who can walk home can leave school after any exam and go home, providing Mr Jones has 

consent from parents/carers by letter or email, covering the entirety of the exam period. 
▪ Students will not be allowed to go to friends or to play in the park or on the school fields. 
▪ All students must sign in and sign out of school at the main reception as soon as they arrive and when 

they leave. 
▪ Teachers will still provide some normal timetabled lessons. Students will be informed of the arrangements 

for these. 
▪ Study rooms will be available during this period for students who want to remain in school. 
 
Study rooms and specialist study sessions 
In order to further support our students, we are creating additional, longer blocks of time for subjects to work 
with students prior to their exam. For example, if they have an exam in the afternoon, we will try to run an 
extended revision session for that subject during the morning. These specialist study sessions could make a 
great deal of difference to their exam performance. As students complete their exams, those sessions that are 
timetabled as normal lessons will revert to study sessions in study rooms. This is an ideal opportunity to 
complete their final revision in subjects still to be examined. Students must arrive at these sessions prepared 
to study. They will bring their own resources, books etc, so they can study effectively. 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COVID regulations 
Exams have been spaced by a minimum of ten days between the first and last exam in any subject to reduce 
the chance of students missing all exams in a subject because of illness. Parents should, wherever possible, 
encourage their children to attend their exams. However, there may be exceptional cases where this will not 
be possible, for example, a positive COVID test on the day of the examination. If you child is unwell, please 
contact us as soon as possible so that we can see what we can do to support your child.  
 
If a student tests positive for COVID-19 and is unable to sit an exam, the JCQ awarding bodies will be 
adapting ‘Form 14 -JCQ/ME - Self-certification for candidates’ to assist centres in dealing with candidates who 
are absent from an exam for an acceptable reason, in line with the UK Health Security Agency (UKHSA) 
guidance. The student and the parent/carer will need to complete the relevant sections of the form and the 
centre can then verify your circumstances, to process an application for special consideration using the 
category ‘absent candidate’. Please contact myself or Ms Griffiths and we will provide information on how to 
complete the form should you need it. 
 
This is a crucial time for all our Year 11 students and therefore we expect the best possible behaviour and 
attendance in their final term with us. We will have no hesitation to remove any student from school whose 
behaviour is detrimental to the achievements of others in the year. As such, we will be introducing a ‘passport 
to leavers assembly and prom’ which will give students three opportunities to recognise their behaviour and 
make the right choices. This passport will take the following structure, and we would like all students, and 
parents/carers, to become very familiar with this so this high standard of behaviour is presented across the 
year group: 
 
▪ If your child demonstrates the inability to follow instructions, such as persistent lateness, defiance, or 

rudeness to staff, including any other worthy incidents deemed by the school, your child will be given a 
warning and you will be contacted immediately. This will be their first warning. 

▪ If there is a second incident and your child continues to demonstrate negative behaviours, such as the 
ones listed above, your child will be given a second warning and you will be contacted immediately. This 
will result in your child being able to attend the leavers assembly and prom. 

 
Obviously, this is not the outcome we want for any student, and we would love everyone to have the 
opportunity to attend their final celebrations. We would really like all students to acknowledge the steps above 
and be responsible for their own actions moving forwards. We would really appreciate your support and help 
in preventing the steps above from taking place. 
 
We would like to thank you for your support by ensuring your child fully understands the process we have put 
in place.  
 
Our students will achieve great things if they work hard, revise and prepare for their forthcoming exams. The 
harder they work, the luckier they will become, and they will generally get the results they deserve. 
 
We look forward to seeing you and your children on GCSE results day on Thursday 25 August 2022. 
 
If you have any questions or queries, please do not hesitate to contact me on 
cwatson@thefourstonesmat.co.uk. 
 
Yours sincerely 

   
Claire Watson 
Deputy Headteacher 
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